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Step 1: Select the Tools option in the top menu and select Accounts…
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Step 2: Press the Add button on the right and select Mail…
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Step 3: Enter your name and click Next
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When you send e-mai, your name wil appear inthe From fied of the outgoing message.
Type your name as you woud like 1o appear.

Display name:





Step 4: Enter your e-mail address and click Next
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Intemet E-mail Address

Your e-mai adcess i the address cther people use to send e-mail messages o you.

Emai address: [chetan@osfaicom
For example: someone@nicrosot com





Step 5: Select POP3 from the drop down menu
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Step 6: Fill in the both the servers as your company website for example www.xyz.com 

And click Next
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Step 7: Type the e-mail id in account name and your password given by us and click Next
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Account name: chetan@osfai com

Rememberpassiord

1 your Intemet service provider requirs youto use Secure Password Authentication
(SPA)to acoess your mal acoourt, select the 'Log On Lsing Secure Password
Authertication (SPA) check box.

[Log on using Secure Password Authertication (SPA)





Step 8: Click on Finish and it’s done!
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You have sucoessfuly entered all of the nformation required o set Up your account.
To save these settings, click Fish
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